How to Create a Multiple Choice Quiz in Moodle

This is a guide that explains how to create a multiple choice quiz in Moodle.
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The following document has been made using Microsoft Word 2003.

1. Click ‘Turn editing on’. 
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2. Click on ‘Add an activity…’ and from the menu you need to select ‘Quiz’.
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3. Enter the Name* and Introduction 

 details of your quiz.  You might want to include certain information in the Introduction.  E.g. Whether or not there is a time limit, how many questions there are, etc.
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4. Timing.   It is possible to set a certain date and time for the quiz to become active.  If you disable this option the quiz will be available once you have finished building it.
· You can see in the Timing field below that I have chosen to Disable the Open / Close the quiz option.  
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· Time limit (minutes).  I have also chosen not to give a Time limit as this quiz is for demonstration purposes.  If you wanted to add a Time limit, you should check the Enable box and enter a number, e.g. 15 into the Time limit (minutes) box.

5. Display.  I have chosen to show only 2 questions per page as my example quiz is quite short and only has 5 questions.  If you have a bigger quiz yourself you might want to adjust this accordingly.
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· Shuffle questions.  I have set this option to ‘No’.  If you were to select ‘Yes’, Moodle will mix-up all the questions in the quiz so each question appears in random order.  The idea of this is to stop students copying each other!



6. Attempts.  This is set to Unlimited so any student can take this quiz as many times as they wish.
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· Each attempt builds on the last.  If this is set to ‘Yes’ this means a student can retry a quiz and retain the score from their previous attempt.  This means the quiz can eventually be completed 100% correctly. 
7. Grades.  This is currently set to Highest grade.  This means no matter how many attempts are made at this quiz, the Highest grade will be displayed.
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NOTE:  The remainder of the options that follow the Grades section have been left to their default settings.

8. At the bottom of the page, click the ‘Save and return to course’ button.
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9. You will then be taken back to the home page of your Moodle site.  From the Activities menu on the left select Quizzes.
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10. On the right hand side of the screen there is an option to Edit Questions, click this to start preparing your questions.
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11. In the Question Bank there is an option to Create new question.  Click this option and you will be presented with a dropdown menu.  This menu will allow you to select a question type.  Example Quiz 1 features 5 Multiple Choice questions, so select this option from the menu.
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NOTE:  Under Example Quiz 2 of Topic Area 3 on the main page there, is a list that discusses some of the various question types that are listed above.  Please view these for further information.

12.  You need to name you question in the Question name* field.  I have named this question EXAMPLE QUESTION.
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You should write your actual question in here.
· You can add a picture by clicking on this icon (Insert Image).
· If you have not already uploaded the picture you wish to use, select the folder you wish to upload your image to.  For example, I upload all my images to a folder named ‘Images’.

· Click ‘Browse’ and locate the file from our computer and then click ‘Upload’.

· You can then click and drag the image into the Question text area.
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· Your question should now look like this.
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· You can also add an image using the Image to display option.
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13. The following options for this quiz are set to the default settings.
14. Choices.  For a multiple choice question to work you will need to create at least 2 possible answers.  By default Moodle gives you 5 answers, you do not have to use all 5.  However, if you wanted more than five possible answers there is a button underneath the last question that will allow you to add another 3 possible choices.
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15. Choice 1.  I have entered ‘London’ as the first possible answer to this question.  The landmark picture shows the Eiffel Tower in Paris, so this answer would be incorrect.  All incorrect answers should have their Grade set to None.  
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· It is possible to set up a quiz so that you will accept partially correct answers or give your answers a Grade depending on their level of difficulty.  To do this you need to select Grade and select the appropriate grade from this list.
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· It is also possible to give feedback for each question.
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· To add a Smiley click the Insert Smiley option and the menu below will appear.  Then click on the required icon.

[image: image22.png]{8 Insert Smiley - Windows Internet Explor... = | (=) [seSe

&] htp://benjames.moodletfree.comy/lib/editor/htmlare: v

Choose an icon to insert

@ intemet Protected Mod: On R100% ~





16. Choices 1, 2, 3 and 5.  I have inserted incorrect answers to each of these questions.  The possible choices I have entered are: 
· Choice 1 = London 
· Choice 2 = New York
· Choice 3 = Berlin
· Choice 5 = Rome
· All Grades for the above answers are set to None.  All feedback reads: ‘Sorry, that's wrong! [image: image23.png]


’
17. Choice 4.  I have inserted the correct answer into Choice 4.  I have set the Grade to 100% and adjusted the Feedback.
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18.  Click ‘Save Changes’ at the bottom of the screen.
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· You will then be taken back to the Question Bank.  You can choose to Preview your question.
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19.  To add your question to a quiz you need to select the check box and click Add to quiz.
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20. Make sure you can see that the question has been added to the quiz.  Then ‘Save changes’.
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21. You can then either Preview the quiz or go back to the root of your Moodle site, select the course where the quiz is located and Switch role to Student.
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22.  You will now be able to attempt the quiz with all the question(s) you have added.  Remember to Submit your answers to get your quiz marked.
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Thank you
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Click and drag the image into the Question text field.








