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Production Proposal Form



This form is intended to assist with planning the production of video materials, helping you to think about some of the issues involved, so that we can produce the most suitable piece of work within a realistic framework.

You may find it useful to fill this form in with the schools ICT (AV/Multimedia) Technician, Mark Anderson, as he will be able to guide you through it discussing any issues that may arise. 

If your proposal is approved it may be a good idea to storyboard your piece, as this will save time when filming and editing and ensure that we get the best possible results.  Mark can explain this process to you and help you through it.

If your proposal is approved it is vital that you liase with Mark (whether or not a storyboard is needed) to discuss the logistics of filming and editing the piece.  He can be reached on email m.anderson@bso.ac.uk, by telephone on 020 8089 5330, or visit him in room 3.02.

	Name:
	

	Job Title:
	

	Title of proposed Production:
	

	Year of study production is intended for:
	

	Date of completing this form:
	


1. What is the title of the piece that you plan to produce?

2. To which of the following areas of studies does the proposed piece belong?

· Structure & Function

· Function/Dysfunction

· Conceptual Basis of Osteopathy

· Practical Osteopathic Skills

· Professional Capability

· Individual Enquiry

· Other (please specify and give details)

3. Within this area of study, what specific subject/skills will the piece focus on?

4. Which year of study is the material intended for?

5. Approximately how long do you envisage the final piece being?

6. Will the structure of the piece be linear (as a standard piece of video would be) or non linear (as an interactive CD Rom or DVD would be with menus etc)?

7. What is your proposed final format for delivery?

· VHS

· DVD

· Media on Demand Database

· CD

· FirstClass

· Other (please specify and give details)

8. Please provide the details of all those who will be involved in this project including details of their roles within the production.  If this hasn’t be finalised yet please just provide any information that you have so far.

9. Who will be responsible for leading and completing this production?

10. Please give details of your proposed schedule for this project i.e. when you plan to work on it, which days of the week, how many hours per day etc.  Please give some indication of how long you envisage this project taking in total and details of any deadlines which you may have.  It may be useful to discuss this with Mark Anderson.

11. Please use the space below to provide us with any additional information.

Copyright:

The BSO and all of its employees are subject to the laws relating to copyright.  Copying and distributing materials, whether they are commercially published or not, is governed by strict regulation, and the School takes its legal responsibilities in this area seriously.

In common with other educational institutions the BSO asserts its ownership of the copyright of all learning materials produced by its teaching staff for use by BSO students on BSO courses. Individual author(s) of such materials are entitled to have their authorship acknowledged. Thus, course work-books for example, should bear the names of all those who wrote or developed them, but must also be clearly marked as Copyright British School of Osteopathy (year)

Teaching materials that are BSO copyright may not be used outside the British School of Osteopathy without the prior written permission of the Principal.

The ICT Department regrets that it is normally unable to take on private projects unrelated to the work of the British School of Osteopathy.

Margaret Wolff

Vice-Principal (Academic)
I agree that the proposed production will be subject to the copyright conditions outlined above.

Signature:

Print name:

Date:

The British School of Osteopathy

275 Borough High St, London SE1 1JE, Tel: 020 7407 0222, Fax: 020 7089 5300
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