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ICT Equipment Booking Form



Section 1 (to be completed by student/staff using equipment)
	Name:
	

	Student/Staff :
(Students please state your year of study)
	

	Equipment booked out:
	

	Location:
	

	Date/time collected:
	

	Date/time to be returned:
	


	If the equipment listed above is to be used off BSO premises, by signing below you agree to take full responsibility for any damage, loss or theft.

	Signed:


	


Section 2 (to be completed by a member of the ICT team)
	Equipment returned on:
	

	Any damage to equipment:
(Please outline details in the box below)
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